Attachment to the Ordinance No. 84 of the Rector of the Jagiellonian University 

of December 13, 2018.
Agreement on travel cost reimbursement 
for a person who is not an employee 
of the Jagiellonian University

concluded on….. in Kraków between the Jagiellonian University in Kraków

……………………………………………………………………………………………….…..
(name and address of the JU organizational unit)
hereinafter referred to as “the Sending Institution”

represented by ………………………………………………………………………..................
(title, name, surname and position of the person representing the Jagiellonian University)

based on the power of attorney granted by the Rector of the Jagiellonian University on…………………………..….No.  ……………………..…..
and Mr/Ms………………………………………………………………………………………
residing in………………………………., at……………………………………………….….




(place)




(street and number)
hereinafter referred to as “the Outgoing Person”,
hereinafter jointly referred to as the Parties.
§ 1
The aim of the travel is …………………………………………………………………………
§ 2
1. The Sending Institution provides the Outgoing Person with funds covering the travel costs, according to the specification included in the foreign travel request form, with the total value of all travel costs not exceeding PLN ………………. To the reimbursement of the travel costs specified above and the payment of allowances, the provisions regarding the amounts due to employees of state or local government budgetary units for domestic and international business travel, as well as the internal regulations of the Sending Institution, shall apply accordingly.
2. The settlement of travel costs must be submitted by the Outgoing Person within 14 days from the completion of the mobility.
3. Subject to sec. 5, when settling travel costs, the Outgoing Person is obliged to submit hardcopies of the documents confirming the incurred expenses, including:
1) train tickets (class II);
2) plane tickets (economy class);
3) other documents confirming the incurred costs.
4. In the case of using their own means of transport, when settling travel costs the Outgoing Person is obliged to submit a document confirming the fact that the Outgoing Person has the means of transport at their disposal (e.g. a vehicle registration certificate, a vehicle rental agreement, etc.) as well as a vehicle mileage log book according to the template specified in the internal regulations of the Jagiellonian University. The Outgoing Person will be reimbursed for travel costs in the amount calculated based on the submitted vehicle mileage log book. To the reimbursement of such costs the provisions regarding the amounts due to employees of state or local government budgetary units for domestic and international business travel as well as the provisions concerning the terms and conditions of determining and reimbursing the costs of using cars, motorcycles and motorbikes not owned by the employer but used for business purposes, shall apply accordingly.
5. The obligation to submit proof of incurring travel-related expenses does not apply to allowances and expenses covered by the lump sum, if they are due to the Outgoing Person.
6. Apart from the settlement of travel costs in the manner specified above, the Outgoing Person is not entitled to any claims against the Sending Institution arising from the performance of this agreement.
7. The Outgoing Person understands that they must have insurance for the duration of the mobility. The minimum insurance coverage includes basic health insurance and accident insurance.
8. The reimbursement of travel costs shall be financed from …………………………….........
(source of financing WBS. Cost Center or Internal Order)
§ 3
The reimbursement of travel costs under this agreement shall be made by transfer to the bank account of the Outgoing Person (ROR - a personal savings and settlement bank account…………………………………………..)
§ 4

The Outgoing Person may not transfer the obligations or rights arising from this agreement to third parties.
§ 5

Any changes to this agreement shall be made in writing in order to be effective.
§ 6
In matters not covered by this agreement, the provisions of the Civil Code shall apply.
§ 7
Disputes arising between the Parties under this agreement shall be resolved by courts competent for the location of the registered seat of the Sending Institution.  

§ 8

The agreement has been executed in two identical copies, one for each Party.

§ 9

The agreement shall enter into force upon its signing by the last of the Parties.   

The Outgoing Person
  



The Sending Institution
…………………………….




……………………………..

The information on the processing of personal data

In accordance with Article 13 of Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC (General Data Protection Regulation, hereinafter “General Regulations”) the Jagiellonian University informs that: 

1. The administrator of your personal data is the Jagiellonian University, 24 Gołębia Street, 31-007 Kraków, represented by the Rector of the JU.  

2. A Data Protection Officer has been appointed by the Jagiellonian University who is based at 4 Czapskich Street, 31-110 Kraków, room 25. The Officer can be contacted via e-mail: iod@uj.edu.pl or by phone – 12 663 12 25. 

3. Your personal data will be processed based on and for the purpose of the performance of the agreement on travel costs reimbursement (art. 6 sec. 1 point b General Regulations).
4. Providing personal data is voluntary. However, it is a condition necessary to conclude and perform the above-mentioned agreement. Failure to provide personal data shall result in the inability to conclude the above-mentioned agreement and settle travel costs.
5. Your personal data shall not be made available to third parties, except for the institutions authorized to collect them pursuant to the applicable law.

6. Your personal data shall not be transferred to third countries (outside the EEA) or to international organisations.
7. Your personal data shall be processed (retained) for the period of 5 years.
8. On the basis of the provisions of General Regulations you have the right to: access the data and demand its rectification, deletion, processing restrictions, transfer the data, object to the processing of data, withdraw your consent at any time in cases and under the conditions stipulated in General Regulations (unless further processing of your data is necessary to fulfill a legal obligation or to establish, assert or defend legal claims).  

9. Your personal data will not be subject to automatic decision making or profiling.

10. You have the right to file a complaint with The President of Personal Data Protection Office (UODO) if you consider the processing of your personal data to be in violation of the provisions of General Regulations.
I hereby confirm that I have read and understand the above information.

…………………………………………………………………

 (place, date, legible signature)
